
PODIUM/LoanPass Pricing Integration  
Quick Reference Guide 

 
Lock Requests, Modifications, Re-Prices, and Extensions 

 
These procedures guide you through the steps to access LoanPass within Podium, submit an initial 
float, request a lock, modify or re-price an existing lock, and extend locks using the LoanPass 
integration within the Dominion Financial PODIUM loan portal. 
 
All lock changes should be handled through the PODIUM portal using the integrated LoanPass 
functionality. Whether you are initiating a change yourself or reviewing updates that were made to 
the file as part of the underwriting process, which may have a pricing impact, LoanPass within 
Podium is your primary tool for submitting and confirming these updates.  

For issues or questions, contact the Dominion Financial Wholesale Lock Desk at 
Lockdesk@thedominiongroup.com 

 

ACCESS LOANPASS WITHIN PODIUM 
1. Open the loan in Podium that needs a lock request, loan modification/update, or an 

extension. 

2. Click on the Product & Pricing link from the left-hand side. [Figure 1] 

3. Click "Order Service" in the top-right corner of the next page. [Figure 1] 

4. Select "Product and Pricing," then click "LoanPass," then "Next." [Figure 2] 

5. The first-time logging into LoanPass through Podium, it will ask for your LoanPass 
credentials: 
- Client ID: dominionwholesale 
- User/Email: Your email address 
- Password: Your LoanPass password 

 

 

FLOAT REQUEST / LOCK REQUEST 
1. Once in LoanPass, the system will load as much available information from your loan 

application to be pre-populated in the scenario inputs. 

2. Review these scenario inputs on the left-hand side, complete any missing fields that are 
required, and make sure the scenario aligns with how you expect the loan to be locked. 

a. Default rates are displayed as a 30-day lock.  

b. Longer lock terms can be retrieved by updating the input field for Lock Days to 45, 
or 60 days. [Figure 3] 

3. Review the approved programs, choose your desired one, then select your desired 
rate/price combination. 



4. Choose an action to take from the top right corner [Figure 4]: 
- Submit Float: Selects loan program, updates rate/price. Loan will not be locked. 
- Submit Lock Request: The lock request will be reviewed, and the loan will then be locked 
under the program, rate, and pricing requested.  

5. If locking, Client will receive a Lock Confirmation Form once the request is processed and 
completed. 

 

LOCK MODIFICATION / UPDATES / REPRICING 
1. Open the LoanPass integration from the Loan file within Podium. 

2. Make any required changes to the existing lock scenario via the inputs on the left side. 

a. Loan Amount/Value, Prepayment Penalty type/term, FICO, escrow updates, etc… 

3. The updated loan eligibility loan program, rates, and pricing will be displayed in the grids, 
based on the now revised scenario. 

4. Review the updated pricing results. The currently locked rate and the updated price will be 
pre-selected by default.  

5. If needed, choose a new rate or price that aligns with the revised loan scenario. 

6. Press "Submit Re-Price Request" to finalize the updates and submit for review. [Figure 5] 

7. An updated Lock Confirmation Form will be sent once the changes have been reviewed and 
confirmed. 

 

LOCK EXTENSIONS 
The lock extension process is similar to a lock modification: 

1. Open the loan in the PODIUM portal and access the LoanPass integration. 

2. Locate the input form fields for lock extensions near the bottom on the left hand side. There 
are three fields available for entering the requested extension days, corresponding to three 
separate extension requests (up to a maximum of 30 days total). [Figure 3] 

a. Input the number of days to extension for the first extension in the first field. 

b. For the second or third extension, enter the requested number of days into the 
respective second or third fields that appear, as needed. 

3. Review the updated pricing grid to see the cost of the extension reflected as an additional 
Loan-Level Pricing Adjustment (LLPA). [Figure 6] 

4. Once satisfied, click on "Submit Re-Price Request" to submit the extension request for 
review. [Figure 5] 

5. The extension request will be reviewed and the lock will be extended for the specified 
number of days. An updated Lock Confirmation Form will be provided upon approval. 
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