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PODIUM Platform Access

You can access the Podium platform several ways:

* Visit dominionfinancialwholesale.com and on our main page click on the
“Client Portal” button in the upper right corner (example below)

OR
e (Clickthe “Client Portal” button below:

DOMINION "SI FINANCIAL Products ¥  Resources v  Company v
WHOLESALE
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http://dominionfinancialwholesale.com
https://podium.dominionfinancialwholesale.com/?_gl=1*19x75zj*_ga*MTAyMTI1NzUwNy4xNzQyMzIwNDgw*_ga_LXMM1ERC45*MTc0MjQwODc0OS40LjEuMTc0MjQxMTM0NS4wLjAuMA..#/content/home_478078

odium Login

About Contact Us Login

TR
WDIUM

WELCOME TO e Click on “Click here to

Log In”

))) Important Emails

Help Desik

* Onthis screenyou can
also obtain:

.
...... R o Important Emails
Scenario Questions C
m‘m Sde 3B thecomINOngrouD. com Dominion Financial is excited to launch its new Wholesale Division after 22 years a leader in direct-to-consumer o u rre nt Tu rn

investor r

sidential lending. Here at Dominion Financial Wholesale Know brokers account for more than a third of -
ransactions annually, and we are eager to provide our investor residential lending solutions to this growing TI m es a N d
n of customers.

n offering both bus
solutions 1o brokers nationwide. Leveraging Dominion Finar
commitment to competitive rates. P
As a market price leader, Dominion Financial Wholesale is dedicated to providing best-in-class execution for its broker
partners, particularly on investor residential “DSCR” loans where property cash flow drives approvals, By offering the
most competitive rates, Dominion Financial Wholesale enables brokers to qualify their customers successfully. Become
a partner today and discover why Dominion Financial Wholesale is where brokers come to WIN.

-PUrPOSsE INvestor residentia vell 35 Non-QM
ial's steliar reputation, proven lendin:
nancial Wholesale aims to stand out in the com

))) Turn Times

Initial Underwrite: 24-48 Hours
Underwriting Cond Review: 24-48 Hours

Return to Table DOMINION ‘!‘i FINANCIAL
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Login Screen Continued

PUDIUM

User Name ‘—
Turn Times
Initial Underwrite: 24-48 Hours Internal User
Underwriting Cond Review: 24-48 Hours Remember Me

Important Emails

General Support, Password Resets, etc.
endersupportgthedominiongroup.com

* Onthe LOGIN pop-up, enter your PODIUM UserName (do not check Internal User),
then click “Continue” NOTE: Use .com credentials for Business Purpose
Loans/Investment Properties. Use .TRID credentials for Consumer Loans/Primary or
Second Homes.

* Onthe next pop-up screen, press “Continue”

* A separate window will open, enter your password, then click “Login”

You will be redirected to login in a
new window.

Do you want to continue?

TPO Connect - Google Chrome - O x

25 https/idp.elliemae.com/authorize?tpoifr=trueiclient_id=3cShw

Forgot Password?

testuser@thedominiongroup.com
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Welcome Screen

PUODIUM

Pipeline Add New Loan Appraisal Request ~ Esign 1 Scenarios Documents

**The Application Date is established when the loan is submitted for disclosures, underwriting, or processing.

Recently Accessed Loans Company Announcements Lender Key Contacts
241202763 Non-GM Products New Avallable! Account Executive - Primary [ wh |
SMITH, JOAN 12/16/2024 12:35 PM i B
£222,000.00, Conventional, Attached stephaniem@thedominiongroup.com
241202784 Loan Account Manager - Jo Scheerer m
Perfect Test, Not forice 3 _ﬁl’:? 2616235 -
$400,000.00, Conventional, Detached jscheerer@thedominiongroup.com
241202765
Bee, Abe

$250,000.00, Conventional, Detached

241002628

Perfect Test, Not forice 3
$400,000.00, Conventional, Detached

241202792
Perfect Test, Not forice 3

EARA AR AN Famebinn ol P cbed

You will automatically be directed to the Welcome page. Here you will find:

* Recently Accessed Loans - Last 5 loans accessed

¢ Company Announcements

* Lender Key Contacts — Assigned Account Executive and Loan Account Manager information
* Click Pipeline on Top Blue Bar to review your entire pipeline.

DOMINION [il FINANCIAL
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Register/Add New Loan - Select Contact

Contactis Add Loan Officer Contact X
I ‘ D I U I I Loan Officer Company ® Loan Officer ®
TPO Test Company 1- Business v Select contact
Welcome Pipeline Add New Loan Appraisal Request ~ Esign 1 Scenarios Documents
TPO Test Company 1- Business
o) pany O Loan Officer
[ Company —
Cell
(2 3 Office:
S Fax
Select Channel Select Contacts Loan Data Source
Cancel S
Select Contacts
ROL CONTACT NAME ~ COMPANYNAME  EMAL  ceEw OFFICE A
Originator Contacts
£
Loan Officer £ Add Loan Processor Contact X
Loan Pro: £
Loan Processor Company ® Loan
TPO Test Company 1- Business - Sele ~
TPO Test Company 1- Business
Q pany o] Loan Pro:
(=] Company =
Cell:
Office:
Fax:
Cancel E
Back Mext

To Register/Add a new loan:
* Click “Add New Loan” on the top bar > in the Select Contacts section do the following:
1. Totheright of Loan Officer Role click the “Pencil Icon”. Then on the Add Loan Officer Contact pop-up, in
the Loan Officer dropdown select your name, then click “Save” at the bottom right.
2. Totheright of Loan Processor Role click the “Pencil Icon”. Then on the Add Loan Processor Contact pop-

up, in the Loan Officer dropdown select your name, then click “Save” at the bottom right.
o Reach out to your Admin if names are not listed, they will be able to add them.
NOTE: Contacts entered here will receive all notifications on the loan.

T
* Thenclickthe “Next” button at the bottom right of the screen. DOMINION ZEL FINANCIAL

WHOLESALE
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Register/Add New Loan - Loan Data Sour¢

Import 3.4 MISMO File

Contact Us

Select Channel Select Contacts Loan Data Source

Loan Data Source

Data Format

® Import Loan Data From ULAD / ILAD (MISMO 3.4) File

Manual

Upload

Browse: | LOCAL DRIVE

G
Drop Files here to upload

Supported: 1003, ba, xml

Back Go to Register Loan Form

To Import a 3.4 MISMO file do the following:
* Inthe Data Format section, make sure the click the radial next to Import Loan Data From

ULAD/ILAD (MISMO 3.4) File
* Nextinthe Upload section, click “LOCAL DRIVE” to locate the file in your File Explorer folder or

drag the file in the Drop Files here to upload box. .
g * Thenclick the “Go to Register Loan Form” button at the bottom right of the screen. DOMINION "5l FINANCIAL
of Contents WHOLESALE



Register/Add New Loan - Loan Data Sour¢

Manual Entry

Contact Us

— —
[« ) [+ ) ( 3\.
M L Ry

Select Channel Select Contacts Loan Data Source

Loan Data Source

Data Format

Import Loan Data From ULAD /iLAD (MISMO 3.4) File

Back Go to Register Loan Form

For enter data manually do the following:
* |nthe Data Format section, make sure the click the radial next to Manual
 Thenclickthe “Go to Register Loan Form” button at the bottom right of the screen.

DOMINION ‘IIFINANCIAL
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Quick Register — Manual Entry

Borrower and Property Information

Borrower First Name *

Borrower Middle Name

Borrower Last Name *

Suffix

Social Security Number

Praperty Type
Select an Option

Number of Units

Occupancy Type *

[] FHA Secondary Residence

Loan Details

Decision FICO

Lien Postt
Base Loan A
Loan Type
Purpose of L
PMI Coverag

Lender Paid Mortgage Insurance

ML, MIP, FF Financed

Total Loan Amount

50

Appraised Value

Return to Table
11 of Contents

Term Months

Impound Waiver Type *

Interest Only Months

MISMO 3.4 upload will
complete most of these
fields

For manual entry input the
fields on the Quick Register
screens.

Click the Register button at
the bottom of the 2"9 screen
once completed.
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Required Fields

Error Details

* Required information will display in the Error

Details pop-up > complete the FIELD sections > raoo | mowmreowwe Ao

once all completed, click the Save button at the B

botto m right_ 608 Amortization Type | : - : :
2203 Impound Waiver Type | Select an Option | |
1 State | Select an Option | |

Error Details X
Cancel m

[Saecter o -] * Ifthe Credit Report By field is listed- select Broker if you pulled credit
CXNCOME... ireome Documeaton Type | selctan optr | & will re-issue it or select Dominion — DFW if you want us to pull credit
—— | (must have a signed Credit Authorization and upload it to PODIUM)
608 Amortization Type I T
CXLOLGFE.... LOI or GFE Selection Select an Option | ~ ‘
Error Detalls X
‘ Cancel ‘ m
* Business Purpose (Investment) loans only, if the REQUIRED Cx10LGFE.. | LOI or GFE Selacton [ setecten Option -] l
FIELD LOI or GFE Selection is listed > select LOl or GFE e camasscoungons ] < seectanopeen | .
LO

GFE
. 22

DOMINIONL'AIFINANCIAL
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Loan Tracker

Welcome Add Mew Loan Appraizal Request ~ Esign Scenarios

JOHN SMITH Loan #: 241202763 | Loan Type Conventional | Imterest Rate: B.875% Started
12 ARYTOWH STREST, Sasoce, MO, 11203 otslLoan Am.. 822200000 | Loan Purposs Cash-Out Refinance | LTW/ComDLo..  66.6T%/B667% m 1=t f=
TRD Test Company 1 - Gusiness : : :

Activities Workflow

() @ 3 4 5
L

Registration Submission Condition Clear to Close Funding
Approval

Z Application

 Congratulations! Your loan is now Registered, and you are now on the Loan Summary page.
* The Loan Tracker is displayed in the middle of the main page.
o Remains visible as you move through the page options.
o Quick way to view your loan’s status.
o As each stage is completed, the number updates to a check mark.
* Clickon Loan Summary on the left of the screen, to begin reviewing/completing the Loan Application screens.
* You can access any of your loans by clicking on Pipeline on the top bar.

Return to Table
13 of Contents
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Loan Application

Activities Workflow - o ° Application - add,
() -:j\__z{‘,u 3 4 5 .
E= Loan Summary Registration Submission Condition Clear to Close Funding edlt! delete data
Approval
Application
* Next button -
Additional Information
~  Lender Loan Information Application / Lender Loan Information m.ove to ea.Ch page
s Withouit losing
elect Borrower Pair
L2. Titie Information SpleterE::mmmﬂ” |~ 7 + Save Next ' data entered
L3. Mortgage Loan
Informa...
L4. Qualifying the Borrow... L1. Property and Loan Information e Save button -
S saves data
Subject Property
Borrower Information
Employment and Income Street Address Estimated Vale Appraised Veiue ° When prompted -
Assets and Liabilities . .
Real Estate Unit Type Unit # Legal Description Sa Ve 'n format'on
Selectan Option I~ v to the loan file
+* Important - Review and ensure the L1. Property and Lender Loan Information screen is fully completed and accurate as
possible. o . ) . :
+ MISMIO 3.4 Clients click HERE to go to Order/Re-issue Credit

¢ Data Entry Only Clients click HERE for Application and Order Credit Instructions
' ** DFS Orders Credit Clients click HERE to go to Order Credit Instructions N
Return to Table
14 of Contents
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Loan Application — Data Entry Clients Onl

 Click Dominion Financial Loan Application Form to download the application to
your computer for completion (ensure Subject Property information is fully
complete and accurate as possible). The form will download to your computer. In
the upper right corner of the website click this 4, icon &then click DFW - Short- @ DFW-Short-Form-Application-for-
Form-Application-for-Business-Purpose-09182024-4 (5).docx the document will el s

open in Word for you to complete & save to your computer.

or

e goto our website at www.dominionfinancialwholesale.com > click Resources at
the top of the page > in the dropdown, click Broker Resources > below
Downloadable Resources click + Checklists & Forms > click the Dominion
Financial Loan Application button. The form will download to your computer. In o e e R

the upper right corner of the website clickthis & icon &then click DFW - Short-

Form-Application-for-Business-Purpose-09182024-4 (5).docx the document will

open in Word for you to complete & save to your computer.

Business Purpose Only Application

BORROWER INFORMATION

* |Ifyou prefer DFW enter the application data for you, click HERE to move to the next step. * Note: Your profile must
be set up in advance in Podium to access this service.

** Note: You can manually enter the data yourself by completing all the Application

screens to expedite the process. Click HERE to go back to slide 14 for information.

* Important - If you do manually enter the information ensure the L1. Property and Lender Loan

Information screen is fully completed and accurate as possible. DOMINION '!.i FINANCIAL
WHOLESALE
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https://dominionfinancialwholesale.com/wp-content/uploads/2025/02/DFW-Short-Form-Application-for-Business-Purpose-09182024-4.docx
http://www.dominionfinancialwholesale.com/

Loan Documents — Data Entry or DFW Or¢

nipariant To Resubmit for Unceraeiter 1o Review Condtians, go 0 the 18 called LW of Processing Submissions then Cliclk Resubmit, ==

Max attachment site is 200 MBL View Supported Files m mm Prind Fax Cower Sheel

A&l Borrowers
[UBLAS SIGHEDH] Dvag & Drop fikes hare or m
PRODUCT AND PRICING (| et Cvng & Drop fikes here or Drowse Tor files
CREDIT REPORT ALUTHORIZATION I_I mements Drag & Drop fikes here or m
LOAN SUBMESSION OR CONDITION DOCS | ents Deag & Drop fikes here or m
IONEXTERMAL) DO NOT SHIP X0( 3 &nt Dvag & Drop fikes here or m

For Data Entry - If you prefer to have DFW complete the Application data entry, your profile must be set up for this
option in advance.

* Uploading Documents- On the Activities Menu, click Loan Documents

o Data Entry Only Clients - Upload Application to the LOAN SUBMISSION OR CONDITION DOCS line by either
drag & dropping it to Drag & Drop file here or clicking the Browse for files button and locate application on your
computer

o DFW Ordering Credit — Upload Signed Credit Report Authorization to the CREDIT REPORT AUTHORIZATION
line by either drag & dropping it to Drag & Drop file here or clicking the Browse for files button and locate

application on your computer DOMINION lﬁ FINANCIAL
WHOLESALE
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Additional Information — Data Entry Reques

Ordering Credit

p Al D I U M 1. Data Entry Application Clients Only -
On the Activities Menu, click

TPO Contacts Welcome Pipeline Add New Loan Appraisal Request ~ Esign Scenarios Documents App lication > t h e n O n t h e exp a n d e d
section click Additional Information.

Test Donald Test Duck Loan #: 250402948 Loan Type: Conventional Interest Rate: 0.000% Started

I_I;x_ - . Total Loan Am.. $0.00 Loan Purpose:  Purchase LTW/Comb Lo...  0.00% /0.00% m B ro\ ° In the specialty FieldS SeCtion, CliCk
Actviies Workion the Data Entry Request (Application)
7 2) 3 4 5 dropdown, select Yes > click the Save
E: Loan Summary Registration Submission Candition Clear to Close Funding
Approval b Utto n
* Disclosure Desk receives auto-
notification and inputs data points
ender Loan Information Addt I | f t i H
R Hona normation . from application to PODIUM
pelect Borower Pak 2o+ El | - * Clientreceives email notification once
d Lisbiltes data entry is complete.
o Specialty Fields
Loan bl Inceme Documentation Type LOI or GFE Selection
B 2. DFW Ordering Credit - In the Credit
S [P Re port By dropdown, click Dominion
+.-J Order/Relssue Credit Trans Details Loan Program Specialty Products - - DFW > then CliCk the Save button.
MNon-OM Individual DSCR |
{z} Product & Pricing e et e I * Automatic notification is sent to the
Scledt sn Opon Suiect o Option Disclosure Desk to pull credit
Foreign National Flag Credit Report By °

After credit is pulled and uploaded to
PODIUM, an email notification is sent
to Broker

Daminion - DFW

DOMINION "2 FINANCIAL
WHOLESALE
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Additional Information — Data Entry Request

Report by Dominion - DFW

1. Data Entry Clients Only & DFW Ordering Credit - You must wait to receive the emails
indicating the application and credit report have been completed and uploaded to PODIUM. Once you

have received BOTH email notifications, click HERE to complete the next steps.

2. DFW Ordering Credit Clients - You must wait to receive the email indicating the credit
report has been pulled and uploaded to PODIUM. Once you have received the email

notification, click HERE to complete the next steps.

s Loan cannot be disclosed until the Data Entry and/or the Credit report has been pulled and both, if applicable,
are complete and uploaded.

Return to Table
18 of Contents
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Order/Re-Issue Credit

19

Peter Cottontail Loan #: 250302903 Loan Type: Conventional Interest Rate: 0.000% Started
M Total Loan Am.. $0.00 Loan Purpose:  Purchase LTViComb Lo.. 0.00% [ 0.00% o
T Test Company 1 Business &=
4
Order/Relssue Credit Order Credit
AUS Preference
Mo Preference
Order Credit K.

P

| ; ]

Order Credit Report

ﬂ You must order credit for Peter Cottontail before AUS arder can be placed.

Credit Details

Borrower Pair *
Peter Cottontail

Credit Provider ®
CIS by Xactus

Mew Credit Report

%) Re-ssue Credit
Referonce Number
1234

Report Details Provider Details
Request Type User Name *
Indheidual v Trobinson
Report Type ™ Password *
Merge o
« | Experian BranchiD

«'| Equifax

+ | Save Login Information

«| Trans Union

Re-issue Credit

IMPORT LLABILITIES

v

Return to Table
of Contents

¢ If Dominion is ordering the credit report click HERE

From the Activities Menu, click Order/Re-Issue
Credit > then click the Order Credit button

On the Order Credit Report pop-up, complete the
following:

1. Borrower Pair dropdown —select the borrower to re-
issue/import credit. If additional borrowers are on the
loan, return & select any additional borrowers to re-
issue credit for them

2. Credit Provider dropdown - select your credit
company’s provider

3. Re-issue Credit - ensure the radial to the leftis
selected.

4. Reference Number - Enter the credit report
reference number from your credit report you’re
importing

5. Request Type dropdown - Select to Joint or Individual
6. Report Type dropdown — always select Merge
7. Provider Details section - Enter your credentials for

your credit vendor
8. Request Re-Issue -click the Re-Issue Credit button
at the bottom right.

DOMINION ‘IIFINANCIAL
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Product and Pricing

NDLOANPASS

Welcome Pipeline Add New Loan Appraisal Request ~ Esign 1 Scenarios Documents

Peter Cottontail Loan #: 250302903 Loan Type: Conventional Interest Rate: 0.000% Started
NV Total Loan Am...  $0.00 Loan Purpose:  Purchase LTV/Comb Lo..  0.00% 7 0.00% e
TPO Test Company 1- Business -

Activities Workflow .
o ' Product & Pricing | 2 Service ORDER SERVICE

1 Summary

= Category

'.f. Application > , C‘xzs
» Credit » Pragflic Pricing

1. From the Activities Menu, click Product & Pricing.
2. Then clickthe ORDER SERVICE button

Return to Table DOMINION ‘!l FINANCIAL
20 of Contents WHOLESALE




Product and Pricing - Order Service

Order Service

Categories

Product and Pricing o

‘ Order/Relssue Credit

{} Product & Pricing

1. Onthe Order Service pop-up, click Product & Pricing.
2. Click LoanPASS
3. Then click the Next button

DOMINION_WIFINANCIAL
WHOLESALE
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Product & Pricing - LoanPASS Login

Activities Workilow
:= Loan Summary

[=] Application ) )
Log in to order service

1:} Order/Relssue Credit

These credentials will be saved for future use

f—;} Product & Pricing

/E_: Fees and Disclosure
Request. *Must Enter
Est Appraised Value
Before Proceeding®

Loan Documents

== UW Conditions **For
Underwriter to Review
Conditions, Click UW or
Processing Submissions
then Click Resubmit

For Client ID - enter dominionwholesale
For Email Address - enter your email address

For Password — enter the password you created for LoanPASS
Click the Submit button

+* Credentials — only need to be entered the first time in PODIUM
Return to Table
2
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Product and Pricing - Input/Product Selecti

»

Activities Workflow Ciose  Cancel

DOMINION 11 FINANCIAL Role Account Executive
WHOLESALE Profile Dominion Team =

f2) Application Cottontail A Add Notification | @ Submit Float | @ Submit Lock Request [JIFJREEES

Created by Tammy Robinson

= Loan Summary

Initial Scenario From Encompass % Add Scenano  Exit Pipeline Record Activities Workflow Close Cancel

Next Field Load Scenario H Filter by Text — _ A OMINION fTl FINANCIAL Role Account Executive —
:=— Loan Summary WHOL ESALE Profie Dominion Team =

55 Data Requred 14 Rejected 69 @ 0

4

Order/Relssue Credit

{=} Product & Pricing

Loan Type N
B o Gatoria
Loan Purpose O Data Requm (55) - =] Application Created by Tammy Robinson
Purchase v O Investor Premier Foreign National(1-4) 30 Initial Scenario From Encompass % || Add Scenario | Ext Pipeline Record
Next Field: Property Type <m— iwf Order/Relssue Credit
ik Dominion Financial Wholesale Load Scenatio I Jl| Filter: by Text Fiors, B Bloiced Bast Ex
Investment v investor Name Optional Fields = .| @3Approved 5Repcted 59O 0
entation Type O Investor Premier Foreign National(1-4) 30 I/O Desired Amortization Type @ Approved (3) = i
- Next Field: P T Fixed v -
DSCR T Ry e € Investor Premier Plus(1-4) 30
POT'D',on Financial Wholesale Mitesnat Oniy Dominion Financial Whotes... 100.250 6.875% 30 Days
nvestor Name No - Investor Name Adusted Price Final Interest Rate Adjusted Rate Lock Period
Property Information —
O Investor Premier Foreign National(1-4) 5/6 ARM 1.404 60.00% 0.000
: Next Field Property Type Final DSCR LTV Creat/Discount
Las Vegas ; : 5
1"7075’[“?:8'{" Financial Wholesale @ Investor Premier(1-4) 30
. Ry & Locking = Dominion Financial Wholesale 100.150 6.875% 30 Days 7
Nevada (NV) - O Investor Premier Foreign National(1-4) 5/6 ARM I/O e Investor Name Adusted Price Final Interest Rate Adjusted Rate Lock Period
v 1.404 60.00% 0.000
Final DSCR Lv Creat/Discount
...... TRy | @ Investor Premier Elite 30
st 1 Dominion Financial Wholes... 100.225 7.000% 30 Days
e p Investor Name Adusted Price Final Interest Rate Adiusted Rate Lock Period b

* Inthe 15t column - complete any remaining required fields to receive eligible product and pricing results.

* Inthe 2" column - under each product to the right Next Field click on the field name in blue & it will take you to the
field to complete. This field will update until eligible products and pricing results are received.

Step 2

* Once the Approved products appear, click on the Product Name to select it for the loan.

e DOMINION il FINANCIAL
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Submit Float or Submit Lock Request

Activities Workflow DoMiHIoN [T FINANCIAL Role Account Executive  _
WHOLESALE Frofile Dominkcn Team =

- . i N
i= Loan Summary Cottontail & Add Notification & Submil Lock Request PE RN

Crealed by: Tammy Robinson

|T| Application Initial Scenario From Encompass W Add Scenano | Exit Pipeline Record
Fr M Load Scenario i Close Product 4 1063 Bl Export To PDF i
1 B —~
o Order/Relssue Credit Ot - — FIGT LIS LT T TETTTSORTT TR ETOm
ptional Fields & &
o . Desired Amartization Typ Current =
=F Product & Pricin )
L‘t * 9 Fixed d 30 days Final DSCR LTV CreditDiscount
) 6.375% a7.750 1.472 60.00% 2.250
Mo - 6.500% 98,500 1.454 60.00% 1.500
| N 6.625% 99.125 1.437 60.00% 0.875
. 5 6.7560% 99.760 1.420 60.00% 0.250
6.875% 100,250 1.404 60.00% 0.000
Locking _ 7.000% 100.750 1.387 60.00% 0.000
Desired Rate Lock Period 7.126% > 137 60.00% 0.000
- 7.250% b4 1.356 60.00% 0.000
Exte T.37T6% » 1.340 60.00% 0.000
day(s) = I 7.500% p o4 1325 60,00% 0,000
v T.525% » 1.310 60.00% 0.000 v

1. Inthe Days column - go to the rate and desired price and click on the price.
2. Then click either the Submit Float button or the Submit Lock Request button.
3. Clickthe Export To PDF button, to print the selected scenario for your file or to present to a client.

Return to Table
24 of Contents
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Product and Pricing Order Complete

Activities Workflow
:= Loan Summary
E Application
;_f Order/Relssua Credit

"'"_' 2
i} Product & Pricing LoanPASS order complete

(2) Fees and Disdlasure The loan was updated successfully. Close this dialog to return to Encompass.

Close

e C(Clickthe Close button

L)

*

Float or Lock Request - LoanPASS print out auto-populates to the "Product and Pricing"
folder under the "Loan Documents' tab

DOMINION "5l FINANCIAL
WHOLESALE
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Fees and Disclosure Request — Non-TRIE

Instructions for Non-TRID Loans: Business Purpose (Investment Property) * From the Activities Menu, click Fees and
Fees and Disclosure Request. "Must Enter Est Appraised Value Before Proceeding” Di80losure RequeSt

“Complete Praduct and Pricang 1 azcess the Title Fees Regquest buiton and 10 Request Drclosures.

ik e Losn Etimate buton o requestan LEor 4 GFE === k=3 °* In Section A. Origination Charges, enter the
Prere— v name | & Broker Fees amount

—_— pm— In Section B. Services You Cannot Shop
T B For, complete the following, if applicable:

®) Bomower Paid Comprnmation Lerdor Poid Componaton 1

Unsaerwritieg Foes SUEEA0D

If collecting a Broker Processing Fee, go the
—— e . om0 Broker Processing Fee Line
— - 2. If using a third-party processing co., in the
* Aastons e tem Paid to Name column, enter the name of the
B Services You Cannct Shep For e — company.
P o o s 3. Inthe Amount column, enter the fee amount

Wickd Sproad Prom. I

msaanron [Comtr s * Once all fees are completed, click the Save

Food Cortficaon Foo | Comsloges 0

—— button > then click the Request Loan
— T [ — Estimate button to request the GFE or LOI

MNEREE) Brgrtraton Foo Dromiricn Financial Seevicos, LD S30EE

o AllFees will be greyed out once Request Loan
Sy o] (= Estimate button is selected.
A : — o If GFEis not requested before loan

— ; submission, disclosure request will be sent
+Aailons Fes simultaneously with the submission

* If requesting an LOI, review the next two pages. DOMINION "5l FINANCIAL
If not, click HERE to go to next steps. WHOLESALE

Return to Table
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Request LOI - Enter Date

./-\.

3 4 5
Registration Submission Condition Clear 10 Close
Additional Information
-
Sedact Borrower Pair
Mot for ICE 3 Perfiect Teat Mot for ICE 3 Perfect Test Z + “ et
Specialty Fields
Income Documentation Type L or GFE Selectson
DSCR - Entity (LLCCarp) Lol
Dhatn Entry Reguast (Application) Dats Eriry Request Comipleted
AL T i
L0 Request Disbe LOH Sent Date
LO| Sigred Trans Details Loan Program
Salect an Opticn
Speciaky Products Borower First-Time Homebuyer?

 After the Application (Only Data Entry Clients) and Credit Report Authorization (Only if Dominion is pulling
credit) have been uploaded to the Loan Documents section and product and pricing have been completed, then
do the following:
o From Activities menu, click Application > click Additional Information
o Then, inthe LOlI Request Date field, enter the date to request the LOI (the date field will be greyed out if the
applicable steps above have not been completed) > then click the Save button.

DOMINION [il FINANCIAL
WHOLESALE
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LOI Process

* LOl Request received is confirmed by email notification

* Disclosure Desk reviews application and credit report

 LOI emailed to broker for review

* Broker replies to email with any changes needed or sends LOI
to borrower for signature

% Click HERE for next steps

DOMINION ‘IIFINANCIAL
WHOLESALE
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Fees and Disclosure Request - TRID Loa

Instructions for TRID Loans

Fees and Disclosure Reguest. "Must Enter Est Appraised Value Before Proceeding”
“Complete Preduct and Pricing 1o access the Tithe Fees Request bution and 1o Request Disclosures.

“*Click the Loan Estimate button io requesi an LE or a GFE.

A Ovigination Charges Total 164300

Loam Crignaton Foos x o

Appacation Fees

PCERENG S
Unaerwriting Fees. | $168900

» Bormower Fad Compers st Lerchor Poaed Comperration

ORIV PO PPl v $0.00
Praid T hame Amouni

Wickd Spruad Prom

+ Adiitional For em

B. Services. You Cannot Shop For Tolia $1702 48

Tax Soraco Foo | Conslogic $E200

Food Cortficabon Foo | Comslogs 0

Diox Propaeation Fes | Gy b Valky $ATE00

Dromiricn Financial Serdcos, LLD p >t

vty Borecow Four | oy arel Wkt FT000

Return to Table
29 of Contents

Fecquest Loan st || s |

*  From the Activities Menu, click Fees and
Disclosure Request

* |n Section A. Origination Charges, enter the
Broker Fees amount and chose if Borrower Paid
or Lender Paid

* |n Section B. Services You Cannot Shop For,

complete the following, if applicable:

1. If collecting a Broker Processing Fee, go the Broker
Processing Fee Line (If Lender Paid Comp is
selected above, a Processing Fee can only be
charged if using a licensed third-party company.)

2. Ifusing a licensed third-party processing co., in the
Paid to Name column, enter the company name.

3. Inthe Amount column, enter the fee amount

* Once all fees are completed, click the Save
button >then click the Request Loan Estimate

button
o AllFees will be greyed out once Request Loan
Estimate button is selected.
o IfLEis not requested before loan submission,
disclosure request will be sent simultaneously with
the submission

DOMINION "2l FINANCIAL
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Loan Documents - Upload Loan Submissic

Documents

niparant To Resubmit far Lnseraiter 1o Review Consmuons, go 1o the 135 called UW of Procissing Sulbmissions then Click Resubimit, ==
o et 31 200U Vi S i [ oo [ oo Lo oo RS
All Borrowers
[UBASSIENEDY] Drag & Drop fikes: here or m
PRODIUCT AND PRICING L__l ey L Dvag & Drop fikes: have oF m
Pater Cothantsil
CREDIT REPORT AUTHORIZATION [ Comments Deng & Drop files: hare or m
LOAN SUBMSSION OR CONDITION DOCS (] enis Drng & Drop files: here or m
MOEXTERMAL) DO MOT ShiP 300 L_J o & Cvog & Dnop files here of

* From the Activities Menu, click Loan Documents

* Totheright of LOAN SUBMISSION OR CONDITION DOCS either drag your files to Drag & Drop files here or
click the Browse for files and upload them from your File Explorer. Documents can be uploaded as one file
or individually.

* Do not upload your submission to individual buckets.

Return to Table
30 of Contents
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Loan Documents - Uploading Borrower Si

elcome Pipeline Add New Loan Appraisal Reque:

JOHN SMITH Lean # 241202763 Loan Type: Cenventional Interest Rate: 2.875% {Staried
123 ANYTOWN STREET, Balimore, MD, 21202 Total Loen Am.. $222,000.00 : Loan Purpose: Cash-OutRefinance | LTW/Comble.. 66.67%/66.67% m
TPO Test Company 1 - Business

Acties Worklow * Onthe Activities Menu, click
i Lom Sunmay Loan Documents > upload the

Z Application Mex sttachment size iz 200 MEB. View Supported Files. Print Fax Cover Shest @ r‘élll B 0 rrowe r s ign e d LO I to t h e
{) OrdorRolssue Credt B LETTE R 0 F I NTE NT _ BP l_i ne by
either drag & dropping it to Drag

i Product & Pricing
[UNASSIGNED] Drag & Drop files h . - H i i
| e & Drop file here or clicking the
.
Browse for files button and
£ UW Conditions *For Underwriter to JOHN SMITH ) ]
Roview Conditions, Click UW ot locate app lication on your
Pro t ons then Click
Resubmit. » CREDIT REPORT AUTHORIZATION . Comments Drag & Drop files here or C O m p ute r
= LETTER OF INTENT -BP | Comments Drag & Drop files here or Browse for files
n tezt - blank page.pd 15KE 12/03/2024 7:50 AM  Jo Schesrer i, —)ﬂ
n test - blank page.pdf 15KE 12/03/2024 7:50 AM  Jo Schesrsr i, ->ﬂ
Disclosure Tracking
» LOAM SUBMISSION OR CONDITION DOCS Comments Drag & Drop files here or Browse for files

e

l) Request Withdraw

Retur 6 Table DOMINION "8l FINANCIAL
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L oan Submission

*  From the Activities Menu, click
Submit/Resubmit to UW or
Processing > then click Submit
Loan

» FELDID FIELD NAME

Propedty Information (4
bbir & Farm (90

* ARequired Fields pop-up will
appear with any additional field
that need to be completed
prior to submitting the loan,

) Complete this pop-up as
=3 follows:
. 52 Borr Marital Status Barrower Infarmation Select an Option - 1 . C li C k th e arrow to th e left Of
R o , each required field.
. orrower Mailing State Batrower Infarmation Select an Option v
. Mg Borrower Mailing City Borrower Information 2. On the expa nded Section,
. URLAX Borr Declarations Borrower Information Select an Option - C o m p lete e a C h Fi e ld , u nti l

] Borrower Mailing Zip Barrower Infarmation

all are completed.
3. Click the Save button.
4. Click Confirm button.

BEorr Email Borrower Information

Baorr OB Bofrowed Information

s A Submitted message will appear once the submission is complete.

DOMINION_'?IFINANCIAL
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Loan Submission Confirmation

JOHMN SMITH Loan & 241202763 | LoanType:  Conventionsl ! inerestRate:  B.B7S% Srmned
Totsl Loan Am..  $222.000.00 | Losn Purpose: Cash-Out Refinance | LTV/COMDLO.  66.67%/66.67% m m E
— —
L) | = L3 ) 4 5
Registraticn Sulbmission Condition Clear to Close Funding
Approval

Z Application

To confirm the submission was completed, scroll up and click Loan Summary on the left Activities Menu

On the Loan Tracker, Submission should have a check mark above it; this confirms your loan has been
submitted successfully.

If there is a “2” above Submission. Go back to Submit/Resubmit section and click the Confirm button in
the upper right corner. Then return here to confirm again.

* Ifissue continues, please email wholesalehelpdesk@thedominiongroup.com

Return to Table
33 of Contents
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Loan Approvals

Activities Workflow
» TITLE: CLOSING PROTECTION LETTER () Coouments Deag & Drop files here or
i= Loan Summary
» TITLE: ES&O (I nents Drag & Orop files here or Browse for files
» Application
" » TITLE: PRELIMINARY TITLE COMMITMENT L ¢ oty Drag & Drop files here or Browse for files
i Order/Relssue Credit
» TITLE: TAX CERTIRCATE [ ] Comments Drag & Drop files here or Browse for files

i) Product & Pricing

I:] Loan Documents TITLE VESTING g ent Drag & Drop files hers o

"1“7‘ UW Conditions **For Underwriter to > TITLE: WIRING INSTRUCTIONS [ Comment Drag & Drogp files here or
&
» UNDERWRITING: 1008 - TRANSMITTAL SUMMARY C_] ' Drag & Drop files hare or
» UNDERWRITING: LOAN EXCEPTIONS D Comments Drag & Drop files here or
v UNDERWRITING: UW APPROVAL le ¢ nents Dvag & Drop files here or
. W Status Undate - DSCR 9IKB 03202025 6,02 PM | Crwistapher Brophy & 40 J
|¥] Disclosure Tracking
. W Status Updete - DSCR ITKE P topher B i 1“ T
’ Request Withdraw
XXEXTERNAL) DO NOT SHIP XX ;L ¢ ment Drag & Drop flles here or
XX[EXTERNAL) DO NOT SHP XXX y:| Comments Drag & Drop files here or

*  From the Activities Menu, click Loan Documents > then click the down arrow to the left of
UNDERWRITING UW APPROVAL. This is where the Conditional and Final Loan Approvals will
appear. Click on the most recent UW Status Update to review the decision

* An Approval email will be sent to you after the Underwriter’s review.

DOMINION [il FINANCIAL
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UW Conditions

Loan Documants

Return to Table
of Contents

WorkT o

Condition Typse -~

¥ PUBLISHED

» 0ARNI0IS

b OAOHES

v 0AR00I5

b ODRROVI0IE

v 0ARNI0IS

b DAR0GES

» 0ARI0IS

b DARVI0ES

v 0ARNI0IS

v 03R0G0TS

» 0ARI0IS

v ODAQI0ITS

b DA%

v 03005

b 0ARI0IS

From the Activities Menu, click UW Conditions to review all conditions on the loan. All

Conditions (81)

All Conditions

STATUS

Fullilled

Futfllied

Added

Added

Fullillied

Fulfilied

Wahwed

Added

CATEGORY

Funding

Approval

Appeoval

Funding

Funding

Funding

Funding

Funding

Funding

Funding

Funding

YPE

Linderamiting

Unidarwriting

Linderariting

Lindaramiing

Linderwmiting

Uniderwriting

Unidaramiting

Lindaramiing

Underwmiting

Underwriting

Unidaramiting

Lindaramiing

LInserwmiting

Uniderwriting

Unideramiting

HAME

Appraisal

Appraisal Delsery

Appraisal Lemder and AMC

Appraisal Peview - Cloar Capital

Appraisal: 00T Rent Schedule

Appraisal; Alr Disclosure

Azsels: Bank StatementiOD

Assets: Cash Out Reserves

Closing Disclosure: Qocupancy A

Closing Disclosures: Bormower Co

Closing Disclosures: ACH

Closing Disclosures: LLC Bomowe

Closing Disclosures: Spousal Co...

Closinge 15t Mote, Dead, & HUD-1

Closing: AKA AfMdavit

DESCRIFTION

Prowiide fully complete appraisal on appd...

Provide evidence Appraisal was downioa

Undesnwiiter i confiim the appraisal sha..

Domindon Financial Wholesale will order

Obtain a comparable rent schedule on F..

Correspondent/Broker to rep & wairant §

Most recent one months Bank Statemeny..

Nesd to verify $2153.84 x 6= $12.923.04

Bonmower 10 Sign a final Occupancy AfMda.

Bonoweris) o sign the Boerower Contact

Bonrower 1o complete ACH foim a1 closing

I thee transaction is closing in an Entity’s n

IT U Lransaction is Chosing in an Entity's n...

Copy of Mobe, Deed & HUD-1 of 15t Morig

Hame Affdavin for Bonmower 1o e fully e

Prior to Approval Conditions are the Broker’s responsibility.

Click on Prior To, then in the dropdown select the options of Approval, Closing, Docs,

Funding to search when the conditions are do by.

For CTC, all Approval and Docs conditions must be cleared.

lolelaal U slalalalaleml

]

DOMINION'IIFINANCIAL

=
DASPOSITION Y

RO
Re-Opan
Riaily Fosi Rovie
Ready I'or Rove
Re-Opan
Re-Opan
Ready I'or Reve

Rendy For Ruvi

Ready For Fov

Raady For Bovi

Ready For Reve

Risnidy Fai R

Ready For Fov

SNCONCNCHCHNCHNCONCH NCNONCHGHNCNOC]

Risnidy Fei Fovie
v

)

| ]
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UW Conditions — Removing Columns fro

Return to Table
36 of Contents

Conditions (81) i

Condition Type ~~ Al Condilions

»  PUBLISHED STATUS CATEGORY PRSOR TO 1 TYPE NAME s DESCRIPTION D
» 03202025 Fulfliled Cl Underwrting Appraisal Provide uly compiete appraisal on appe... r’o Clear Riters 1 PRIOR TO: .| CHSPOSITHOM BBy Sl T -
» 0320 02S Fulfilled Uniderwriting Appraisal Delbver Provide evidence Appraisal was downloa ‘n
o [ O noprona ! " [ Reset View Approval C
» 032002025 Added Closing Underwriting Appraisal Lender and AMC Undenwriter to confim the appraisal sho... |_‘o
: 7
1 2 Approwal L Prior T
b OIIOR02S Added Docs Undarwriting Appraisal Beview - Cloar Capital Dominion Financial Wholesale will order [ 0 1 Customize Columns e
» 0AROE0ZS Fulfllled Funding Underwriting Appraisal: 1007 Rent Schedule Obtain a comparable rent schedule on F... r’o L~ @ Re-Open Docs :Ej i o Ciomimonts
b O3ROZ0I% Fulfilied Approval Unidarwriting Appraisal; Al Disclosure Corres pondent/Broker to rep & wamant ¢ [ 0 (] @ Re-Open — ~ | Ceriticn
Apgacal ] i
. %,
» 0320/2025 Waived Appeoval Underwriting Assets: Bank StatementsVOD Most recent one months Bank Statementy... _‘6 L °
l - Cabogony
-
b 03FOE0I% Added Funding Underwriting Assets: Cash Out Reserves Need to verify $2153.84 x 6= $12.923.04 M (|| @ Ready For Rov Apprcreal L | \'\::]
© Publishod
L 032002025 Added Funding Underwriting Closing Disclosure: Occupancy A Bofrower 10 sign a final Occupancy AfMida.. | L_ @ Ready Fest Rirvie al _r':\l
A
b 0320025 Added Funding Underwriting Closing Disclosures: Borrower Co...  Bormowers) 10 sign the Bomower Contact ™ [ C) Roody For Rovi St
- ey
Funding L)
v 03202025 Added Funding Underwriting Closing Disclosures: ACH Barrowes 1o complete ACH form at closing r’n ] ® Rowady For Rov . (e Type
b ORROE02E . . 1] (D) ~
E 1025 Added Funding Underwriting Closing Disclosures: LLC Barmowe...  If the transaction is closing in an Entity's n. [ [ () Roady For Hovi
L 032002025 Added Funding Underwriting Closing Disclosures: Spousal Con... I the transaction is closing in an Entity's n... |_‘n L'_ @ Ready Fest Rirvie
b O3ROZ0I% Added Funding Unidarwriting Closing: 15t Mote, Dead, & HUD-1 Copy of Mote, Deed & HLUD-1 of 15t Mortg, [ ] [J (T.) Roady For Fovi
v 032002025 Added Funding Underwriting Closing: AKA Afidavit Name Affidavit for Bormower 10 be Rully ex.. an [ (i} Bt o Dot
N v
a —
4 ] »

From the UW Conditions screen, you can remove columns, so you don’t have to continually scroll
to the right to view the Ready for Review & Re-Open buttons.

1. Scroll all the way to the right

2. Clickonthe 3 dots at the top right of the screen.
3. Onthedropdown, click Customize Columns
4

On the next dropdown, click on the columns you do not want to show in your view , which
will uncheck the columns and condense the view so you can see the Ready for Review &

Re-Open buttons. DOMINION il FINANCIAL
WHOLESALE



Uploading Conditions

Condition Type ~ AN Conditions

4 PUBLISHED STaTus CATEGOHY
v OP0R025 Waied
v 3202025 Walved Credit
= ONBO2025 Aded
Diescription:

Linked Document Folders | 2

Fraud

-, Browse
e LOCAL DRVE  UMASSIGMED FILES

(0 Fraudifudit Services

[, Browso
i LOCAL DRVE  UMASSIGMED FILES

BRIOE TO

Approval

Apprcval

Docs

™wrE

Undenwriting

Undensviting

Undeqwiiting

MAME

Credit Credit Repant (PE)

Credit Frawd Alert on Credit

Credit Frawd Repon

a

DESCRIPTION

“Please provide full TriMerge credit repo.

Active Fraud Alett on credit report Must o

UInsBeraifiber 1o feview Fraid Manager ref...

Undewriter to review Fraud Manager report for any red flags of high alerts. Processor 1o provide the following documentation 1o clear alerts:

Rty Foi Reve

Aszsign Documani(s] to Condition

Condition Type ~ Al Conditions
b PUBLISHED STATUS CATEGORY PRICR TO TYPE MAME -  DESCRIPTION (] D DISPOSITION &
¥ D3R0R2025 Watved Appioal UndenaTiting Credit Credit Repodt |PE) “Please proviode Tull Tr-Merge credit repo... [ ‘q L °
b 032002025 Watved Credit Apgeaval Underwriting Credit: Fraud Alert on Credit Active Fraud Al on credit repon Must o (| . e
» D302025 Added Docs Underwriting Credit Fraud Report Underwriter to review Fraud Manager rep... | ‘? L [:9 Ready For Revi
» OAEV2025 Cleared Credit Approval Underwriting Credit Housing Mistory Document <uflcient housing history for p. |“‘|' w
Condition Type ~ All Conditions
»  PUBLISHED STATUS CATEGORY PRIOR TO TYPE NAME ~ DESCRIPTION (] Cj DISPOSITION
» 03722072025 Waived Approval Underwriting Credit Credit Report (IPE) “Please provide full Tri-Merge credit repo. 0 )VJ °
v 0372012025 Waived Credit Approval Underwriting Credit Fraud Alert on Crodit Active Fraud Alrt on credit report Must o. 3 °
» 032072025 Fulfilled Docs Underwriting Credit Fraud Report Underwriter to review Fraud Manager rep. 0 [‘,J ® Re-Open
»  0372v2025 Cleared Credit Approval Underwriting Credit Housing History Document sufficient housing history for p. ~0 l‘ | °

Return to Table
37

Steps for Uploading
documents to Conditions

Click on the arrow to the left of the date for
the condition > in the expanded section
either drag & drop to the cloud icon or click
LOCAL DRIVE to browse to upload. If this
section is missing contact your Loan
Account Manager or Underwriter to fix.

Click on the Ready For Review button to the
far right of the condition.

After completing Step 2, the STATUS
changes to Fulfilled and the far-right
column the button changes to Re-Open.

DOMINION ‘ii FINANCIAL
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Re-Submit Loan to send condition/docs for Re

Activities

i— Loansuommary
E Application

. Order/Relssue Credit
{=} Product & Pricing

Fees and Disclosure Request.
*Must Enter Est Appraised Value

Before Proceeding*

\=) Loan Documents

% UW Conditions **For
Underwriter to Review
Conditions, Click UW or
Processing Submissions then
Click Resubmit.

Submit/Resubmit to UW or
Processing **First Complete
Product & Pricing™*

Submit Loan

Re-Submit Loan

Return to Table
38 of Contents

Workflow

$196,000.00
70.00% / 70.00%/ 70.00%

$196,000.00

$0.00

i Locked 8.250%
0314/2025 - 04/14/2025 329

Search Product and Pricing

$0.00

CashOutDebtConsolidation

e lalal

N PN 7N
| v v )
\J S, &)

Condition Clear to Close

Approval

Registration Submission

Conditionally Approved
03/21/2025

Open
Ready for Review

Show Details

$1472.48

$0 0.000%/0.000%
NArinian CICN 744

49
13

5

Funding

Once conditions are marked
Fulfilled and loan is ready to re-
submit to UW, from the
Activities Menu > click
Submit/Resubmit to UW or
Processing

Submit Loan and Re-submit
Loan will appear below on the
Activities Menu > click

Re-submit Loan to send
the conditions/docs for
review (Do NOT click
Submit)

DOMINION ‘IIFINANCIAL
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Appraisal Order - AMC Links

Welcome Pipeline Add New Loan Appraisal Request ~ Esign Scenarios Documents

Class Valustion (-4
Units)

NAM AMC (1-4 Units)

* Onthe Top Menu Bar, click Appraisal Request > then select one of the AMC options in the dropdown

*  You will then be directed to the AMC’s website > either log in with your own AMC credentials for the
company selected or if you don’t have an account, you can register to sign up for an account.

* When you place your appraisal order, it’s important to select Dominion in the Lender dropdown, if
Dominion is not in the dropdown contact the AMC to have us added.

DOMINION "2l FINANCIAL
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Pipeline Page

Comact Us Tamery Robingan

PWDIUM

TPD Contacts Welcome Add Naw Loan Appraisal Request ~ Esign Scanarios Documants

Pipeline Laan £
Channed Al I:_"Vicw Al Loans AE ol
«  All Loans
BORROW, " MAME My Loans L) ALTERNATE LOAN § PROPERTY ADDRESS STATUS LOCK & REGUIEST STATUS RATE LOCK EXPRES DELIVERY DATE PURCHASE DATE COMMIT, #
3726 Poplar 51
= 241002644 S Send tn Processing ) Unlocked
TAGED
3726 Popiar 52
= E;E"T‘v'l Test Notlor iee 5 a102754 241002682 Sr’i“"e“w Startod ) Unbocked
TAGED
B pyrTestNetnc  asasnzezs ™ Started & Unlocked

* Onthe Top Menu Bar, click Pipeline > then click the View dropdown and select All Loans or My Loans to
view/sort all loans in the company pipeline or just your loans.

* Inthe upperright corner, you can also search for a specific loan in the dropdown by the following:

o Loan #>then enter the Loan #in the Search box to the right > then click the magnifying glass icon
o Borrower Name > then enter the Borrower Name in the Search box to the right > then click the magnifying glass icon

DOMINION "2l FINANCIAL
WHOLESALE
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Administrator - TPO Manager

&
Contact Us Test Tester ~
About
Manage Account
- o I
Logout
Personal Account Company Account Branches
Company Contacts
First Name Last Name Address Business Phone Email
Test TPO 111 Main Street stephaniem@thedominiong...
Tarmmy Robinson M Main Street tammyr@thedominiongroup...

Return to Table
42 of Contents

* Administrator/TPO Manager to log in to PODIUM

* Onright-hand side of screen in the upper corner,
click on username
* |nthe dropdown, click Manage Account
* Onthe pop-up screen, click on
Company Account
 Scroll down to Company Contacts:
* To add a user, click Add Contact
Loginsinis  Persones o Complete all necessary fields to
abed 3 view focee | © issue credentials
Frabled 3 View Delete * To delete a user, click Delete

DOMINION ‘IIFINANCIAL
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